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Note:  Delete all items that appear in purple italics.

The recipients of this report may NOT be under a confidentiality agreement.  Therefore, no confidential information should be included in the progress reports.

Please send your completed reports to Rebecca Marigliano, PhD, Director of Research Policy and Education, at Rebecca.Marigliano@prismahealth.org. 

Format:  This document should not exceed 2 pages.

Project Identification

Project title:  
Grant In Aid awardee name:
Project Progress Report

The progress report should contain the following information:

Progress Report Submission Date:

Date the report is submitted.

Objectives and Milestones:

A list of the ORIGINAL specific project objectives and milestones, and a description of the progress towards achieving them during the reporting period.
Project Modifications:

Description and explanation of any significant changes to the research plan (research and/or funding/budget related), including requests for extension and changes to the resident/fellow leading the project.

Publications/Presentations:

A list of any project-related presentations or manuscripts submitted or published since your last progress report.
Clinical Implication:

Explain how the project results have affected (will affect) clinical practice specifically focusing on clinical changes occurring within Prisma Health.
Project Budget and Expenditures
Please complete the budget items below, indicating (1) the projected expense provided in your original approved budget, (2) the actual expense that has been expended from your Grant In Aid account, and (3) the actual expense paid by other sources.  Utilize the categories identified in the original approved budget.  Enter whole dollar amounts only (no decimals). You may delete the fourth column if it is not applicable to your study.
	Category
	Projected Expense
	Actual Expense Paid from Grant In Aid Funds
	Actual Expense Paid from Other Sources

	Research assistant services
	
	
	

	Equipment
	
	
	

	Research supplies including patient care and/or office supplies
	
	
	

	Patient care costs
	
	
	

	Sample processing/shipping
	
	
	

	Subject stipends
	
	
	

	Computer-related/IT costs
	
	
	

	Animal costs
	
	
	

	Special costs
	
	
	

	Travel for dissemination of research results
	
	
	

	TOTAL
	
	
	



Allowable expenses include research assistant services (e.g., student internship stipends), equipment costing less than $1,000, research supplies and animal costs, computer-related costs, special costs (pathology, laboratory, audiovisual, etc.), travel related to the dissemination of the research results (capped at $1,500 per resident on the project).
Non-allowable expenses include provider or resident salaries, per diem charges for medical and hospital care, dues or memberships, books and periodicals, furniture; travel by non-resident co-investigators for the dissemination of the research results; travel by any investigator to conferences when the research results will not be presented; publication fees for manuscripts. (Publication fees of up to $1,000, if required, must be requested separately in addition to the project budget.) 
If the funds are utilized to purchase equipment (e.g., computers, laptops, diagnostic equipment), the equipment must be retained and used within the residency program in which the resident/fellow resides upon completion of the project. The equipment cannot be retained for personal use by the resident/fellow.

Unexpended grant funds at the conclusion of the project will be returned to the Grant In Aid program.  Please contact John Ballentine, Executive Director-Academics Fin Admin (434-4428; John.Ballentine@prismahealth.org) for further instructions.
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